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OFFICE 365 OVERVIEW




OFFICE
365
SUITE

Office 365 A

B Calendar

OneDrive

Planner

Schedule and share meeting and event times, a

Store, access, and share your files in one place

Create plans, organize and assign tasks, share f

P B PowerPoint

Design professional presentations

Whiteboard

- Ideate and collaborate on a freeform canvas des

All apps

©

Calendar DROPBOX
Power Autom Power BI

>

Dynamics 365

PowerPoint

Dynamics 365

Break down the silos between your business pro.

OneNote

Capture and organize your notes across all your

Power Apps

Stream

Share videos of classes, meetings, presentations,

Word

Bring out your best writing

as @

Excel Forms

» ™

Stream Tasks

Build mobile and web apps with the data your o

Excel
-

o Outlook

Power Automate

Tasks

Create and manage tasks in Outlook

a VE] N1

OneDrive OneNote Outlook

@ > WE|

Teams Whiteboard Word

Discover and connect to data, model and analyz Crea

Business-class email through a rich and familiar

Create workflows between your apps, fi nd

Forms

e surveys, quizzes, and polls and easily see.

People
Organize your contact info for all your friends, f

Power Bl

Create actionable, dynamic, and engaging data

T Teams

The customizable, chat-based team workspace i...

v
sah

People Planner Power Apps

Zoom



LOGIN

= Microsoft | Office  Products « Resources v Templates

B Microsoft
Sign in

sykimble@mdanderson.org

Welcome to Office

No account? Create one!
Your place to create, communicate, collaborate, and get great work done.

Can't access your account?

Sign-in options

Office 365 Login | Microsoft Office.

B® Microsoft || Office Products v Resources v Templates  Support My account All Microsoft v

Remote Learning in education. Learn more >

Hello, Shelita.
Welcome back.

Sign in as SYKimble@mdanderson.org

Switch to a different account

Not Shelita? Forget this account

Follow Office i § W Y

What's new Microsoft Store Education Enterprise Developer Company

Surface Go 2 Account profile Microsoft in education fzure Microsoft Visual Studs

a5 Microsoft

sykimble@mdanderson.org
Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

I:] Don't show this again

No Yes


https://www.office.com/

Good afternoon

+
-

Start new Outlook

N
v
Dynamics
365

NAVIGATING

Apps Access
|dentifying lcon
Install Apps

One Drive

- p R N]'

OneDrive

%

PowerPoint

Recommended

THE WORLD OF OFFICE 365

=%

(1)

The world of office 365

\ mdandersonorg-my.sharepo...

Recent Pinned Shared with me Discover

Office 365 Notes

mdandersonorg-my.sharepo

The world of office 365
Kimble,Shelita Y's

Office 365 Notes

)neDrive for Business

OneNote

g

Teams

4
f

You recently opened th

Tue at 9:07 PM

Closed Captioning with Stream

mdandersonorg-my.sharepo

Wed at 6:10 PM

Can)

Power Bl

4

Install Office

People

Gann,Laurissa B sent this
= Tue at 3:12 PM

Tool Time Tuesday - Slides

Open file location

T Upload and open...
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Settings

Seard

Theme
B unicom Acres

Notifications

on
View all

Software

Install software.
Dark Mode

Password

Change your password.

PERSONALIZE

Notifications Contact preferences

Customize settings on
Organization Privacy Statement
Password View your organization's Privacy Statement

Change your password —>
Your app settings

Office 365
Contact preferences Mail

Update contact preferences > Calendar
People

Add Photo
Change Background

Settings

Themes

Change Theme
Notifications

Setting for Each Application

Notifications
Password

Contact preferences




ONE DRIVE

* OneDirive is a Microsoft
cloud storage service

similar to Box, DropBox,
and iCloud.

* Access from any device
connected to the Internet

D i
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\/ * Box vs OneDrive




RESOURCES


https://mdandersonorg.sharepoint.com/sites/Office365Central
https://support.microsoft.com/en-us/office/microsoft-365-basics-video-training-396b8d9e-e118-42d0-8a0d-87d1f2f055fb
https://support.microsoft.com/en-us/office/office-quick-starts-25f909da-3e76-443d-94f4-6cdf7dedc51e

