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OFFICE 365 OVERVIEW

• Outlook, Word, Excel, PowerPoint, Skype, more

• Access from Anywhere,  Any Device

• Collaborate with Peers & Team 

• Install Desktop Version (5 Devices)

• Share Files
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LOGIN

office.com

https://www.office.com/


NAVIGATING

• Apps Access

• Identifying Icon

• Install Apps

• One Drive



PERSONALIZE

• Add Photo

• Change Background 

• Change Theme

• Notifications

• Setting for Each Application



ONE DRIVE

• OneDrive is a Microsoft 
cloud storage service  
similar to Box, DropBox, 
and iCloud. 

• Access from any device 
connected to the Internet 

• Box vs OneDrive 



RESOURCES

• MDA Office 365 Central

• Office 365 BasicsVideos

• Office Quick Starts

https://mdandersonorg.sharepoint.com/sites/Office365Central
https://support.microsoft.com/en-us/office/microsoft-365-basics-video-training-396b8d9e-e118-42d0-8a0d-87d1f2f055fb
https://support.microsoft.com/en-us/office/office-quick-starts-25f909da-3e76-443d-94f4-6cdf7dedc51e

